

















PROMOTIONAL EXAMINATION ADMINISTRATION PROCEDURES

(a)
(b)

(e)

Smoking shall be prohibited at all times in the testing area.

Check In — An examinee shall be checked in and provide proof of identity
with a valid Driver's License. No examinee shail be admitted once test
instructions start.

Cancellation or postponement of promotional examination - The
Commission or Director may cancel or postpone a scheduled promotional
examination for sufficient cause.

Dishonesty- An examinee taking a promotional examination who uses or
attempts to use any dishonest means to answer a question on such an
examination shall have his/her examination confiscated and voided by the
Test Administrator. The examinee will be removed from the testing site.
The Test Administrator shall report the action to the Director, who shall
report it to the Department Head.

Upon request, accommodations shall be provided to an applicant in
accordance with the Americans with Disabilities Act. An examinee who
needs special arrangements shali submit a request in writing to the
Director at a time to be determined by the Director.

For any problems that arise during the promotional examination, the Director is
authorized to use his/her judgment to determine a proper course of action. The
Director shall thereafter report to the Commission the problem that arose and the
course of action he/she determined would best accomplish the goals of the civil
service system. The Commission shall thereafter vote to ratify the action taken
by the Director or provide other relief, as it may deem appropriate.

PROMOTIONAL EXAMINATION PROCEDURES FOR PERSONNEL ON
ACTIVE MILITARY DUTY

(@)

(b)

For Fire and Police promotional candidates who are serving on active
military duty, outside the State of Texas or more than 50 miles from
LLockhart City Hall are eligible to take a separate promotional examination.
An examination, that is or is not identical to the examination administered
to other eligible candidates, may be administered outside the presence of
other candidates.

The Director is authorized to coordinate ail testing under this subsection
and may exercise discretion necessary to ensure the secrecy of the
examination and to assure proper administrative procedures are followed.

At no time will the administration of a promotional examination being
given to a promotional candidate serving on active military duty
unnecessarily interfere with ongoing military efforts.

If the candidate serving on military duty takes and passes a promotional
examination, the candidate's name shall be included on the promotional
eligibility list created nearest in time to the time at which the candidate on
active military duty took the examination.






























